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Contracts for Highway Maintenance and
Construction Activities When

Administered by District Maintenance

I. Introduction

A. Purpose and Scope

To provide guidance concerning the administration of highways maintenance and
construction contracts for projects with a preliminary estimate not more than
$50,000.

Two other means to do such work not within the scope of this document but very
closely related are state force work and state purchasing regulations.  If a project is
estimated at under $30,000, the District Administrator (or delegatee) has the option
to have the work done by state forces in lieu of a contract (see RCW 47.28.030).
For projects estimated under $7,500, the less formal procedures in M 72-80,
“Purchasing Manual,” are an option; however, neither the estimate nor the
accumulated contract cost may exceed $7,500.

B. Supersession

D 51-30, “District Level Contracts for Highway Maintenance Equipment Rental
Materials, Supplies, or Operating Services Under $50,001,” June 9, 1992

C. References

1. RCW 47.28.030, “Contracts--State Forces--Monetary Limits. . .”

2. RCW 47.28.050, “Call for Bids”

3. WAC 468-14-010, “Small Business and Minority Contracts”

4. WAC 173-14, “Permits for Developments on Shorelines of the State”

5. WAC 197-11, “State Environmental Policy Act (SEPA) Rules”

6. M 13-01-14, “Contract Administration and Payment System (CAPS) Manual”

http://wwwi.wsdot.wa.gov/docs/
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7. D 27-02, “District Level Contracts . . .Construction Projects”

8. M 72-80, “Purchasing Manual”

D. Definition

SEPA:  State Environmental Policy Act; see WAC 197-11

II. Rules

A. Maintenance—On State System (M-2)

1. In the administration of Maintenance–On State System (M-2), District
Administrators are delegated authority and are responsible to award and execute
contracts for the performance of work or to contract for furnishing equipment,
materials, supplies, or operating services including the rental of equipment with or
without operator, provided that:

a. the estimated cost of the contract is not more than $50,000.

b. the district has validated the contractor's license number (Department of
Labor and Industries [L&I] SCAN 321-6085).

c.1.    for contracts estimated under $7,500    , telephone quotes from three or
more local contractors are documented.  If three contractors are not
available locally, document why less than three quotes were obtained.
DOT Form 520-001 “Contract Not More Than $50,000” (Appendix 1)
may be used to document the telephone quotes.

OR

c.2.    for contracts estimated over $7,500    , sealed bids are utilized; bids are
solicited informally from three or more contractors.  DOT Form 520-001
“Contract Not More Than $50,000” (Appendix 1) is used as both the bid
and the contract document.

d. a bid or performance bond is optional; the authority delegated to the
District Administrator includes the authority to determine, on a case-by-
case basis, when that option is used.

e. the Contract Administration and Payment System (CAPS) may be used
to assign a contract number and to process payments.  The CAPS system
must be used if a bond, insurance or retainage is required.

2. Further delegation in writing is authorized.

B. Non-Interstate Preservation and Non-Interstate Bridges

1. In the administration of state funded highway construction projects in Program A,
Non-Interstate Preservation, or Program H, Non-Interstate Bridges, District
Administrators are delegated authority and are responsible to award and execute
contracts for the performance of work or to contract for furnishing equipment,

http://www.wsdot.wa.gov/fasc/adminservices/P&I/purchasing.pdf
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materials, supplies, or operating services including the rental of equipment with or
without operator, provided that:

a. the work is categorically exempt as defined in the State Environmental
Policy Act (SEPA) rules (see WAC 197-11).

b. the work is exempt from substantial development permit requirements as
defined in the Shorelines rules (see WAC 173-14).

c. all the provisions given in Rules A1, A2, C, D, and E in this document
have been applied.

d. the Contract Administration and Payment System (CAPS) must be used
to assign a contract number and to process payment.

C. If the lowest responsible bid exceeds $50,000 by more than 20 percent, the district
will:

1. reject all bids.
OR

2. the District Administrator must advise the Assistant Secretary for Operations of
the decision to award prior to the award and execution of the contract.

D. The assignment of a contract number and, if and when applicable,  all accounting
and payment requirements in accordance with M 13-01-14, “CAPS Manual,” is the
responsibility of the district.

E. Any necessary “change order” will be administered by the district within an
accumulated contract cost of $65,000.  Outside this limit, change orders will
receive the written concurrence of the Assistant Secretary for Operations.

III. Appendices

1. DOT Form 520-001, “Contract Under $50,001”
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Appendix 1
DOT Form 520-001, “Contract Under $50,001”
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